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Guidelines – Principal 

• 267 FW 1, Reimbursable Agreements – Policies and Procedures, Fish and Wildlife 
Service Manual:  U.S. Fish and Wildlife Service 

http://policy.fws.gov/267fw1.html#1.10 
 
Function 

A reimbursable agreement is a contractual relationship under which the Fish and Wildlife 
Service (the Service) provides a product or service to a non-Service party with the costs 
paid by the recipient.  Customers include the Federal government, state governments, 
local governments and/or private entities.  
 
Authority for reimbursable agreements comes from Congress.  Congress recognizes that 
the Service has specific expertise which other governments or businesses may need.   
 
The Division of Financial Management/Denver Operations (DFM/DO) processes the 
billings and collection of reimbursable funds.  Requirements are in place for managing 
the contracts of various types of customers.   
 
Overview 

The Regions, customers including the Federal government, state governments, local 
governments and/or private entities, the Division of Financial Management/Denver 
Operations (DFM/DO) Cost Accounting Section (CAS), and the National Business 
Center (NBC), all have roles in the reimbursable agreement process. 
 
The reimbursable agreement contractual relationships are established at the Regional 
level.  This includes: contract approval, verifying exceptions to standard indirect costs, 
waiving advance payments, packaging information and documentation, review, and 
submission. 
 
The DFM/DO’s CAS enters the process after the reimbursable agreement is negotiated.  
The CAS works with the Region to assign a job number and to collect the project 
documentation.  The CAS enters the agreement into FFS, processes advance payments 
and fills out collection transmittals and sends them to the NBC for data entry, and 
assembles the documentation in a project folder.  The CAS records all activity that 
pertains to the reimbursable agreement in the project folder. 
 
 
 
 

http://policy.fws.gov/267fw1.html#1.10
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Function Details 

The Service follows the reimbursable agreement guidelines established in 267 FW 1.  
Most of the guidelines apply directly to the Regions but are included in this document, 
because the parameters set at the regional level provide the structure for the reimbursable 
process at the DFM/DO. 
 
Approval 

Regions: 
The Regional Directors or Assistant Regional Directors can approve reimbursable 
agreements with Federal agencies and state, local, or tribal governments, and private 
entities for activities within their assigned areas of responsibilities.  
 
• Regional Directors may approve reimbursable agreements with private entities when 

the agreement does not exceed $10,000.  
• Consistent with the Natural Resource Damage Assessment and Restoration (NRDAR) 

policy (521 DM 3.2), the authorized official with the concurrence of the Director and 
Solicitor can approve NRDAR agreements with private entities.  

• Regional Directors (or authorized officials) may approve reimbursable agreements in 
excess of $10,000 during the initial phase of an oil spill response action.  The Service 
offers the responsible party the option to pay for cleanup expenses without involving 
the U.S. Coast Guard and/or the judicial system. The responsible party has forty eight 
(48) hours to make a decision on whether or not to accept the Service’s estimate for 
response costs. If the estimate is accepted, the responsible party must be prepared to 
present payment to the Service. If the responsible party decides to forego the initial 
estimate, the Oil Spill Liability Trust Fund will be activated. 

• When the agreement exceeds $10,000, the Assistant Director or Regional Director 
must forward a memorandum to the Director through the Assistant Director – 
Business Management and Operations. The Assistant Director – Business 
Management and Operations will forward the memorandum to appropriate offices for 
review and approval.  The transmittal memorandum must include the following 
information: 
Ø Benefits from this agreement to the national mission of the Service.  
Ø The recipient’s reason(s) for needing the Service’s expertise.  
Ø Summary of scope of work and cost of agreement.  
Ø Assurance that the private entity is not a prohibited source.  
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Indirect Costs  

Regions: 
• Indirect cost assessments are intended to cover the Service’s nonspecific costs on a 

given project.  The rates are determined by the Service and are subject to change 
annually.  The current rates are 4.5%, 13%, 18%, or 38%. 

• A request for waiver or reduction of the current indirect cost rate can be made by the 
appropriate Regional Director.  The Regional Director must submit requests to the 
Assistant Director – Business Management and Operations for approval (See the 
Exception to Service Policy Request Form – Attachment 1).   

• The Regional Office includes a copy of the waiver request, whether granted or 
denied, with the reimbursable agreement documentation.   

 
Requirements to Establish Credit Worthiness 

• The list of agreements with the recipient over the past 3 to 5 years. 
• The history of timely payments by the recipient that demonstrate credit worthiness, or 

other evidence of financial stability of the organization. 
 
Requirements for Advance Payments 

Reimbursable agreements with state, local, and tribal governments and private entities 
must be paid in advance. 
 
Waivers  of Advance Payment 

Regions: 
The Director can approve waivers of advance payment (See the Waiver of Advance 
Payment Memorandum – Attachment 2) for agreements with state, local, and tribal 
governments based on: 
• The benefits from the agreement for the national mission of the Service. 
• The recipient’s reason(s) for not making advance payment(s) for the services or 

products that the Service will provide.  
 
Advance payment provisions are waived for all reimbursable arrangements with the State 
of California and where the National Fish and Wildlife Foundation is involved to 
implement projects under the CALFED program (the combination of state and federal 
agencies with management and regulatory responsibilities in the Bay-Delta system).  
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Required Information 

Regions: 
• Two different types of legal authorities must be cited:  
Ø The programmatic authority (e.g. Endangered Species Act or Fish and Wildlife 

Coordination Act).  
Ø The approval for entering into the agreement.  

• The scope of work outline includes services and products, as well as the agreement 
amount, performance period, budget period, and project period.   

• The payment terms and schedule: 
Ø The policy is to receive advance payment for reimbursable work whenever 

possible. Advance payment is required from state and local governments and  
private entities.  

Ø If advance payments are waived in a reimbursable agreement with a state, local, 
or tribal government, the payment terms and schedule is included in the 
agreement so that payments occur within 90 days of the original request by the 
Service for payment.  

• The maximum project agreement is the sum of the Service’s direct and indirect costs.  
• The accounting information, including the any project and/or sub-project numbers, 

the requesting party’s agreement number, and the requesting party’s agency location 
code (ALC), tax identification number (TIN), or Dun and Bradstreet number.  

 

Documentation Requirements 

Regions: 
• Reimbursable contracts with other federal government entities must meet the 

following requirements before funds can be dispersed: 
Ø Form 3-2058 – Reimbursable Agreement Data Form is completed and in place. 
Ø The contract is signed and in-house. 

• Reimbursable contracts with state, local, or tribal governments must meet the 
following requirements before funds can be dispersed: 
Ø Form 3-2058 completed and in place. 
Ø Contract is signed and in-house. 
Ø Credit worthiness memo signed. 

• Reimbursable contracts with private sector customers must meet the following 
requirements before funds can be dispersed: 
Ø Form 3-2058 completed and in place. 
Ø Contract is signed and in-house. 

• If advance payments have been waived, reimbursable contracts with state, local, or 
tribal governments and private sector customers must include: 
Ø The Waiver of Advance Payment Memorandum. 
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Review 

Regions: 
• A contracting officer will review all reimbursable agreements and approve them for 

contractual sufficiency.  Authorized individuals from both entities must sign the 
agreement.   

 
CAS: 
• Ensures that the correct forms, signatures and all requirements are included in the 

contract package according to the requirements of the customer type.   
 
Contract Submission 

Regions: 
The applicable program submits the signed agreement along with a FWS Form 3-2058, 
through the servicing Regional Finance Office to the CAS within 30 days of any financial 
obligation (See the Reimbursable Agreement Data Form (FWS Form 3-2058) – 
Attachment 3).   
 
Job Numbers 

Regions: 
Field and regional offices must request a new job number when a contract is under 
negotiation.  A job number consists of a program number and a project code which 
ensure that the services provided comply with authorities granted. 
• Program Numbers  

Congress establishes authority for the Service to enter into reimbursable agreements 
according to specific programs.  Programs are established based on the type of work 
being done and the related appropriation.  Programs are assigned four digit numbers 
which become part of the job number for each reimbursable agreement.    

• Project Codes  
Project codes are assigned according to the services being provided and the 
appropriate authority.  The four digit program number, followed by the four digit 
project code, comprises the job number (See the Reimbursable Sub-activities List – 
Attachment 4). 
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Sub-projecting 

Sub-projecting requires the use of only one responsible organization for both the parent 
project number and its subsequent subproject numbers.  To establish reimbursable 
agreements for sub-projecting, a parent project number and subproject numbers must be 
reserved with the DFM/DO’s CAS.  
 
The parent project number is established as the roll-up project for all subproject 
obligations/expenditures.  Direct costs of obligations/expenditures cannot be made 
against the parent number.  Collections are applied and the indirect cost rate is 
established at the parent project number level.  Subprojects cannot be used if indirect cost 
rates vary within the agreement.  Separate project numbers must be established. 
 
After reserving the parent project and subproject numbers, an SF 3-2058 must be 
submitted for the parent project number and every subproject number. 
 
Estimated Status  

Project and job numbers are usually established after the contract has been approved but 
before the contract has been received at the DFM/DO.  Estimated status allows a 
customer with an approved contract to begin work.  Contracts are established under 
estimated status at the beginning of a new fiscal year or in an emergency situation.  Since 
the projects involve working with animals, habitats and natural cycles, a study may need 
to begin at a specific time.  If expenditures must begin prior to completion of an 
agreement:  
 
Regions: 
• Request a project number from the CAS.     
• Have 90 calendar days from the time of the first expenditure or undelivered order 

(UDO) to finalize an agreement.  All agreements in estimated status must be finalized 
prior to the close of each fiscal year.  At the end of these time limits, the Washington 
Office Division of Finance and the CAS will remove all projects not supported by a 
signed agreement from FFS. A legally available direct funding source for the 
responsib le organization will be charged all expenditures for work performed or to be 
continued and any applicable indirect costs.  

• Have the responsibility to monitor the progress of estimated projects on file. Regional 
Budget and Finance Officers use the monthly Office Transaction report (OTR) to 
track projects within their Region and maintain emphasis on completing agreements.  
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CAS: 
Step 1 – Request/Assign Job Number 

A Region contacts the CAS and either requests a job number or requests agreement on a 
proposed job number. 
• If the Region requests a job number, the CAS refers to the Reimbursable Project Log 

and assigns the appropriate job number (See the Reimbursable Project Log – 
Attachment 5). 

• If the Region proposes a job number, the CAS refers to the Reimbursable Project Log 
and agrees to the appropriate job number (See the Reimbursable Project Number  
E-mail – Attachment 6). 

• A job number consists of the four digit program number and a four digit project 
number that refers to the region.  For example, in 19371007, 1937 is the program 
number and 1007 consists of the first digit for the Region (Region 1) and the 
following three digits for project sequence.  

• CAS fills a log sheet in the Reimbursable Project Log and attaches the Region’s e-
mail or other documentation. 

 
þ Input Job Number Request 
þ Output  Job Number for Reimbursable Project 
þ Output  Reimbursable Project Log Update 
 
Step 2 – Create a FFS Transaction 

CAS enters the Reimbursable Agreement information into: 
• The Project Reference table (PROJ) (See the Project Reference table –  

Attachment 7). 
• The Default Values Reference Data table (DVAL). The accounting technician’s FFS 

security profile does not include DVAL authority.  A CAS accountant has to enter the 
transaction (See the DVAL table – Attachment 8). 

• A Reimbursable Agreement (RA) transaction (See the Customer Agreement Set-Up 
document – Attachment 9). 

 
The PROJ and DVAL entries will be made when a signed contract has been received by 
CAS.  The RA transaction is entered after the CAS receives Reimbursable Agreement 
package.  The RA transaction establishes the Customer Agreement Header Inquiry 
(CAHT) and Customer Agreement Line Inquiry (CALT) tables (See the CAHT and 
CALT tables – Attachment 10). 
 



U.S. Fish and Wildlife Service         DFMOI – A26 
Division of Financial Management 
Denver Operations 
 

Division of Financial Management Operating Instructions 
Processing Reimbursable Agreements A26 

Overview and Procedure 
Cost Accounting Section 

       

OPR: DFM/DO                 Last Save:     1/14/2004 9:12 AM 
Version:  Initial – 01/14/04 
Author: FPQT 
Supercedes: Original  

9 

The Budget Fiscal Year Project Inquiry table (FPRJ) and the Budget Fiscal Year 
Project/Customer/Agreement Reference table (FPCA) are used to track project activity 
and are updated by input documents (See the FPRJ and FPCA tables – Attachment 11). 
The FPCA table is entered by an accounting technician.  The RA must be processed 
before updates to the project can be automatically processed by the FPCA. The FPCA is 
the link between the eight digit job number and the customer name and agreement.  Once 
the contract is loaded in the system, the project can be billed for expenditures.  
 
þ Input Reimbursable Agreement Information 
þ Output  RA, PROJ, DVAL, FPRJ, and FPCA Tables 
  
Advance Payment Process 

Step 1 – Deposit Advance Payments 

CAS, if it receives any advance payments before the actual agreement : 
• Deposits the payments in the Service’s Suspense and Clearing Account temporarily. 
• After the SF 3-2058 and agreement are received, transfers the funds to the appropriate 

reimbursable project. 
 
Step 2 – Process Advance Payments 

CAS, following the RA, PROJ, and DVAL FFS entrie s: 
• Fills out a Collection Transmittal (See the Collection Transmittal – Attachment 12) 

for any advance payment. 
• Sends the Collection Transmittal to NBC for data entry. 
 
þ Input Advance Payments 
þ Output  Collection Transmittals 
þ Output  FFS Data Entry 
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Setting Up Project Folders  

CAS sets up project folders after the signed agreement has been received. The 
reimbursable agreement must have the appropriate signatures and must show with whom 
the agreement was made, the year, project number, the contracted amount for payments, 
and the indirect cost rate (See the Reimbursable Agreement – Attachment 13). 
 
Step 1 – Assemble the Documentation in a Project Folder 

CAS: 
• Labels the folder with the Region number, the reimbursable type, and the project 

number. 
• On the right side from bottom to top, attaches the original Reimbursable Agreement 

Data Form 3-2058, the agreement document with signatures, any modifications made 
to the 3-2058 form, a signed letter of credit worthiness, and a signed exception to 
policy waiver if necessary, a divider tab, any conversation records, dated print 
screens, IPAC info sheet, and the review log (See the Review Log – Attachment 14). 

• On the left side from bottom to top, attaches the FPCA, and the billing log, a divider 
tab, the cumulative records (See the Cumulative Record – Attachment 15), and 
IPAC/1080/1040 billing with the oldest on the bottom to the most recent on top. 

 

þ Input Project Documentation 
þ Output  Project Folder 
 
 



U.S. Fish and Wildlife Service         DFMOI – A26 
Division of Financial Management 
Denver Operations 
 

Division of Financial Management Operating Instructions 
Processing Reimbursable Agreements A26 

Overview and Procedure 
Cost Accounting Section 

       

OPR: DFM/DO                 Last Save:     1/15/2004 9:46 AM 
Version:  Initial – 01/14/04 
Author: FPQT 
Supercedes: Original  

11 

Adjust Indirect Cost Rates 

Occasionally, a Region will request an adjustment to the indirect cost rate after CAS has 
setup the reimbursable agreement in FFS (See the Request to Adjust Indirect Cost Rate – 
Attachment 16).   
 
A reimbursable agreement can be in three possible stages when the indirect cost rate is 
adjusted: 
• No expenditures or obligations have been credited against the agreement. 
• Expenditures have been credited against the agreement. 
• Only undelivered orders are outstanding against the agreement. 
 
 
If no expenditures or obligations have been credited against the agreement: 
 
Step 1 – Adjust FFS Tables 

CAS: 
• Reduces the amount in the agreement’s PROJ and FPCA tables to zero. 
• Enters a new RA transaction with the adjusted indirect cost rate.  
• Enters the adjustment in the Review Log (See the Review Log – Attachment 14,  

page 2). 
 
þ Input Reduce FPCA Amount to Zero 
þ Input Enter RA Transaction to Reduce Current RA to Zero 
þ Input Enter New RA Transaction 
þ Output  Delete old FPCA, Add new FPCA 
þ Output  Update the Review Log 
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If expenditures have been credited against the agreement: 
 
Step 1 – Adjust FFS Tables 

CAS: 
• Enters a new RA transaction with the adjusted indirect cost rate (See the adjusted RA 

transaction – Attachment 17). 
• Enters new FPCA tables with the adjusted indirect cost rate (See the adjusted FPCA 

table – Attachment 18). 
• Reduces the amount in the agreement’s current PROJ and FPCA tables to zero. 

 
Step 2 – Transfer Expenditures 

Regional or field office: 
• Current year expenditures are transferred from the FPCA table with the current 

indirect cost rate to the FPCA table with the adjusted rate with a Redistribution Data 
Sheet (RDS). 

CAS: 
• Prior year expenditures are transferred from the original FPCA table to the adjusted 

FPCA table by CAS. 
 

Step 3 – Process Expenditures Transfer 

The Project Cost Accounting Subsystem (PCAS) must complete its end-of-month 
processing before either current year or prior year expenditures can be transferred to the 
FPCA tables with adjusted indirect cost rate. 
 
CAS: 
• Waits for PCAS to run. 
• Reviews the old FPCA table to confirm that the expenditures are removed. 
• Reviews the new FPCA table to confirm that the expenditures are accounted for at the 

adjusted rate. 
• Deletes the old FPCA table. 
 
þ Input Adjusted RA Transaction and PROJ and FPCA Tables 
þ Input Reduce the Current PROJ and FPCA tables to zero 
þ Input PCAS Month-end Processing 
þ Output  Confirm that the Expenditures are the Adjusted Rate 
þ Output  Update the Review Log 
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If only undelivered orders are outstanding against the agreement: 
 
Step 1 – Adjust FFS Tables 

CAS: 
• Enters a new RA transaction with the adjusted indirect cost rate (See the adjusted RA 

transaction – Attachment 17). 
• Enters new FPCA tables with the adjusted indirect cost rate (See the adjusted FPCA 

table – Attachment 18). 
• Reduces the amount in the agreement’s current PROJ and FPCA tables to zero. 

 
Step 2 – Transfer Obligations  

CAS: 
• Contacts the Regional Office or the Branch of Financial Systems (BFS) to request 

changing the obligations from the current rate in the FPCA table to the adjusted rate 
in the FPCA table.   

 
Step 3 – Process Obligations  Transfer 

The PCAS must complete its end-of-month processing before obligations can be 
transferred to the FPCA tables with adjusted indirect cost rate. 
 
CAS: 
• Waits for the PCAS to run. 
• Reviews the old FPCA table to confirm that the obligations are removed. 
• Reviews the new FPCA table to confirm that the obligations are accounted for at the 

adjusted rate. 
• Deletes the old FPCA table. 
 
þ Input Adjusted RA Transaction and PROJ and FPCA Tables 
þ Input Reduce the Current PROJ and FPCA tables to zero 
þ Input Request Rate Change on Obligations from the current FPCA Table 
þ Input PCAS Month-end Processing 
þ Output  Confirm that the Obligations are the Adjusted Rate 
þ Output  Update the Review Log 
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Attachment 1 – Exception to Service Policy Request Form 

Page 1 
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Attachment 1 – Exception to Service Policy Request Form 

Page 2 
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Attachment 1 – Exception to Service Policy Request Form 

Page 3 
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Attachment 2 – Waiver of Advance Payment Memorandum  
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Attachment 3 – Reimbursable Agreement Data Form 

Example 
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Attachment 3 – Reimbursable Agreement Data Form 

Form & Instructions  

1

PROJECT TITLE:

CUSTOMER NAME:

6

THIS 3-2058 IS FOR: FY- 

19

19
1

/

TO: 21 INCREASE 21 DECREASE

CHANGE THE:

22

LESS BURDEN---->   

17

3

PERFORMING ORG. CODE:   

PROJECT:   

CUSTOMER REFERENCE NO.:

8

10

12

SIGNATURE OF USFWS OFFICIAL 

TITLE 

DATE 

Budget Analyst

January 13, 2004

17

USFWS PROJECT MANAGER

ADDRESS

16

16

ADDRESS / 2 16

17

17

BILLING CONTACT  

5

13TOTAL AMOUNT AUTHORIZED IN THIS AGREEMENT:

PLANNED COMPLETION DATE:   

7

RESPONSIBLE ARD 
COST STRUCTURE  
(IF DIFFERENT THAN 
DEFAULT)

THE  AMOUNT BY 21

14

16

16

PREVIOUS FISCAL YEAR TOTAL

AMOUNT AUTHORIZED FOR CURRENT FY 15

RATE DESCRIPTION:      20

17

PLANNED COMPLETION DATE TO

START OF WORK DATE: 11

9SUBACTIVITY : 

14

14

(2003)

INITIAL SUBMISSION

FOR MODIFICATION

REIMBURSABLE AGREEMENT DATA FORM

AGREEMENT NO. - USFWS:

(NON-FEDERAL)
2

4

TIN:

BILLING INFORMATION FOR FINANCE CENTER

(2004)

18

APPLICABLE ADMINISTRATIVE SUPPORT RATE IS   IF APPLICABLE, APPROVED EXCEPTION TO POLICY IS ATTACHED.

OTHERWISE, THE STANDARD OVERHEAD RATE IS

CITY / STATE / ZIP

PHONE

s Standard Rate

THE AGREEMENT IS MODIFIED EFFECTIVE                BY MODIFICATION NO.             

START OF WORK DATE (OR) THE
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Attachment 3 – Reimbursable Agreement Data Form 

INSTRUCTIONS FOR COMPLETING THE 
REIMBURSABLE AGREEMENT DATA FORM SF 3-2058 

 
 
1. Put an “X” on this line if this is the initial 3-2058 submitted for this agreement. 

If this is a change to a previously submitted 3-2058, enter the amendment number 
on this line, fill out 22 below, and attach a copy of the amendment. 

 
2. Enter the project title not to exceed 24 characters. 
 
3. Enter the name of the agency/organization with whom the US Fish and Wildlife 

Service (USFWS) has the agreement. 
 
4. Enter the agreement/contract number assigned by USFWS.  This is not the cost 

recovery subactivity or project number. 
 
5. Enter the agreement/contract number assigned by the customer agency/organization.  

This field is critical and must appear on all billings to the customer.  This number 
enables the customer to determine expenditures against the appropriate agreement. 

 
6. Responsible ARD cost structure. 

 
7. Enter the fiscal year.  The fiscal year to use is the budget fiscal year you wish to 

address. 
 

8. Enter the responsible organization code. 
 

9. Enter the applicable 19XX, 2696, 2697, and 2698 subactivity number. 
 

10. Enter the four digit project or subproject number. 
 

11. Enter the effective date of the agreement. 
 

12. Enter the termination date of the agreement. 
 

13. Enter the total dollar amount authorized by this agreement. 
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Attachment 3 – Reimbursable Agreement Data Form 

INSTRUCTIONS FOR COMPLETING THE 
REIMBURSABLE AGREEMENT DATA FORM SF 3-2058 

 
14. Enter the current fiscal year. 

 
15. Enter the dollar amount authorized for the current fiscal year. 

 
16. Enter all USFWS Project Manager name, phone number, and address 

 
17. Enter billing (vendor) information with vendor address, phone number and point 

of contact. 
 

18. Enter billing information (i.e., billing frequency – mthly or qrtly, ALC) or any 
other relevant information. 

 
19. Enter the overhead rate.  Standard overhead rate will be used unless a signed 

waiver authorizing a lower overhead rate is attached. 
 

20. Rate description from Cost Recovery Policy updated every 2 years. 
 

21. Enter the amendment’s effective date and amendment number.  Indicate by an 
“X” whether a decrease or increase and the amount.  If appropriate, indicate by an 
“X” the change in effective or termination date and the new date. 

 
22. The 3-2058 must be signed by either the Project Manager or Budget and Finance 

Officer.  If signed by the project manager.  
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Attachment 4 – Reimbursable Sub-activities List  

               REIMBURSABLE SUBACTIVITIES

         Subactivity Title

1902 Fish and Wildlife Enhancement - Field Operations
1903 Fish and Wildlife Enhancement - Ecological Emer.
1904 National Wetlands Emergency
1906 Fish and Wildlife Enhancement - R and D
1907 Oil Spill Response
1908 Coastal Wetlands Plan - Louisiana
1909 National Wetlands Inventory - NPS
1910 EPA Hazardous Waste Sites (Superfunds)
1926 General Investigation (COE) River Basin
1927 Construction General (COE) River Basin
1928 General Investigation (BOR) River Basin
1929 Construction General (BOR) River Basin
1931 Law Enforcement - INADS
1932 Hatchery Operations and Maintenance
1933 Central Valley Project - BOR
1934 Fisheries - Operations/Maintenance
1935 Dworshak Hatchery Operations and Maintenance
1936 Fisheries - Law Enforcement
1937 Fisheries - Population Management
1938 Fisheries - Research and Development
1939 Sea Lamprey - Great Lakes Fishery Commission
1942 Endangered Species - List
1943 Endangered Species - Consultation
1945 Law Enforcement - Reimbursable Agreements
1946 Endangered Species - Recovery
1947 Endangered Species - Research and Development
1961 Executive Direction
1962 Administrative and Support Services
1971 Refuge Operations and Maintenance
1972 Migratory Bird Management
1975 Population Management - WL - Federal
1976 Refuges and Wildlife - Law Enforcement
1977 Refuges and Wildlife - Research and Development
1981 Habitat Conservation - CALFED
1982 Fishery Deferred Maintenance
1983 Refuges Deferred Maintenance
1993 Job Corps
1995 Proceeds From Sales of Capitalized Equipment
2696 2697 Emergency Drought Relief (BOR)
2698 Construction Projects for NBS
2699 King Cove Air Strip - Construction
4371 Forest Service Consultation
4372 DOI - Fire Consultation
8471 Land Acquisition Reimbursable - Supp Rdr - CALFED
8472 Miscellaneous Acquisitions
8473 Title V - Land Acquisition - Reimbursable
8474 Title IV - Land Acquisition
8912 Damage Assesment Reimbursable
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Attachment 5 – Reimbursable Project Log 

 
 



U.S. Fish and Wildlife Service         DFMOI – A26 
Division of Financial Management 
Denver Operations 
 

Division of Financial Management Operating Instructions 
Processing Reimbursable Agreements A26 

Overview and Procedure 
Cost Accounting Section 

       

OPR: DFM/DO                 Last Save:     1/14/2004 9:12 AM 
Version:  Initial – 01/14/04 
Author: FPQT 
Supercedes: Original  

24 

Attachment 6 – Reimbursable Project Number E-mail 
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Attachment 7 – Project Reference Table 
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Attachment 8 – DVAL Table 
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Attachment 9 – Customer Agreement Set-Up Document 

Page 1 

 
 
Page 2 

 
 



U.S. Fish and Wildlife Service         DFMOI – A26 
Division of Financial Management 
Denver Operations 
 

Division of Financial Management Operating Instructions 
Processing Reimbursable Agreements A26 

Overview and Procedure 
Cost Accounting Section 

       

OPR: DFM/DO                 Last Save:     1/14/2004 9:12 AM 
Version:  Initial – 01/14/04 
Author: FPQT 
Supercedes: Original  

28 

Attachment 10 – CAHT and CALT Tables 
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Attachment 11 – The FPRJ and FPCA Tables 

The Budget Fiscal Year Project Inquiry Table (FPRJ) 

 
 
The Budget Fiscal Year Project/Customer/Agreement Reference Table (FPCA) 
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Attachment 12 – Collection Transmittal 
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Attachment 13 – Reimbursable Agreement 

Page 1 

 
 



U.S. Fish and Wildlife Service         DFMOI – A26 
Division of Financial Management 
Denver Operations 
 

Division of Financial Management Operating Instructions 
Processing Reimbursable Agreements A26 

Overview and Procedure 
Cost Accounting Section 

       

OPR: DFM/DO                 Last Save:     1/14/2004 9:12 AM 
Version:  Initial – 01/14/04 
Author: FPQT 
Supercedes: Original  

32 

Attachment 13 – Reimbursable Agreement 

Page 2 
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Attachment 13 – Reimbursable Agreement 

Page 3 
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Attachment 13 – Reimbursable Agreement 

Page 4 

 
 



U.S. Fish and Wildlife Service         DFMOI – A26 
Division of Financial Management 
Denver Operations 
 

Division of Financial Management Operating Instructions 
Processing Reimbursable Agreements A26 

Overview and Procedure 
Cost Accounting Section 

       

OPR: DFM/DO                 Last Save:     1/14/2004 9:12 AM 
Version:  Initial – 01/14/04 
Author: FPQT 
Supercedes: Original  

35 

Attachment 13 – Reimbursable Agreement 

Page 5 
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Attachment 14 – Review Log 
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Attachment 14 – Review Log 

Page 2 
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Attachment 15 – Cumulative Record 
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Attachment 16 – Request to Adjust Indirect Cost Rates 
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Attachment 17 – Adjusted RA Transaction   
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Attachment 18 – Adjusted FPCA Tables   
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Attachment 19 – Guidelines – Additional 

• The Economy Act (31 U.S.C. 1535) 
 
• Intergovernmental Cooperation Act (31 U.S.C. 6505) 
 
• Appropriations Act for the Department of the Interior and Related Agencies 
 
• Appropriations Act for the Department of the Interior and Related Agencies, 2000 
 
• House Report 106-222 and Senate Report 106-99 
 
• Office of Management and Budget (OMB) Circular No. A-34, Budget Execution  
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Attachment 20 – Page 1 – Processing Reimbursable Agreements Diagram 

Processing Reimbursable Agreements is represented by an IDEF model.  IDEF is an 
acronym for the I-CAM (Integrated Computer Aided Manufacturing) DEFinition 
methods.  The IDEF model of the process graphically illustrates the complete activity 
from payment origin to file archive. 
 

Activity Model: 
The completed activity model documents an explicit, step-by-step operation.  It includes 
all the information and data required to perform the reimbursable agreement activity.  
Activity modeling is often referred to as functional decomposition.  It shows the input, 
the process that transforms it, and the output of the transformed input. 
 

ICOM :  The acronym for the data elements on an activity model. 
 

INPUT  the element that triggers an activity and is transformed, consumed, or 
becomes part of the end result (Output) of the activity. 

 

CONTROL data that constrains or regulates the activity.  It usually indicates when 
or how the process will be performed.  Controls are mandatory, each 
activity on a diagram must have at least one. 

 

OUTPUT the end result of an activity, the reason for which the process is 
performed.  It must contain some form of input, and it is mandatory. 

 

MECHANISM the energy (man or machine) that performs the activity’s work. 
 

For example: 

Activity:  Application Software Testing

Perform
Application Software
Testing

A0

Application Software

Staff
Test

Environment
 Resources

Inputs

Mechanisms

Feedback

Tested Application Software

Approved Test Plans

Outputs

Policies,
Procedures, &

Standards

User/
Design

Requirements

Resource
Availability

Controls

 

 


